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I'JIABA 1. OBIIUE ITOJIOKEHUSA

1.1. Hacrosmuii [lopsimox ¢dopmMupoBaHuUs, BEACHUS M XPAaHEHUS JUYHBIX JIEJI OO0YYaroLIUXCs
(manee — Ilopsinok) paspadoran B AHO MAIIO «Yuebnsrit Lentp Crpoiil'azCepsucy (nanee -
Opranusanus) B cooTBeTCTBUU ¢ Ilpukazom MwuHHCTEpCTBa HayKH U BBICHIETO OOpa30BaHUS
Poccuiickoit ®enepanuu ot 24 mapta 2025 r. N 266 «O6 yrBepxkaenuu [lopsaka opranuzanuu u
OCYILIECTBICHUSI 00pa30BaTENbHOM JEATENBHOCTH IO JOIOJIHUTENbHBIM IPO(eCcCHOHATbHBIM
nporpaMmam», Ipukasom MunucrteperBa npocsemienust Poccuiickoit ®@enepaunu ot 26.08.2020
Ne 438 «O06 yrBepxaenuu Ilopsigka opraHu3alMii W OCYILIECTBICHHUS 00pa3oBaTeIbHON
NESITEIbHOCTH 0 OCHOBHBIM IpOrpaMMmaM MpOo(ecCHOHATBHOTO O00YyYeHHUs», M yCTaHABIMBAECT
TpeOOBaHUs K MOPSAKY (OPMUPOBAHHUSA, BEACHHWS M XpaHEHUS JMYHBIX Jed OO0ydaromuxcs,
OCBaMBalOIIMX 00pa3oBaTeNIbHbIE IPOTrPaMMbI 00pa30BaTENbHON OpraHU3aI1H.
Hacrosiuit [Topsinok o6s13aTesieH K MCIOJHEHUIO BCEMU CTPYKTYPHBIMU MOIpa3ieIeHUsIMU.
1.2. Hacrosmwmii opsimox pa3paboTaH B COOTBETCTBHU C JIOKAIbHBIMA HOPMATHBHBIMH aKTaMH
Opranusanumu.
1.3. TepMmuHsbI 1 onpeIEICHUS:
JlnuHoe neno oGyuaromerocss — Jeno, KOTopoe (opmupyercs B MEpUOJ HOCTYIJICHUS U
BEJIETCSl B TE€UEHHE Bcero mnepuoia oOyueHusi oOyuaromierocs B OpraHuzaluu, B KOTOPOM
CTpYIIHUPOBAHbl JIOKYMEHTHI, COJAep)Kalllhe Bce CBedeHHs o ciymarene. Mudopmauus us
JIMYHOTO Jiejla BKIII0YAaeT NepCOHANbHbIE JaHHbIE, KOTOPbIEe HE MOTYT OBbITh MepelaHbl TPEThUM
JIMIaM, KpOME KakK B CIIy4asX, YCTaHOBJIEHHBIX 3aKOHOIATEICTBOM O NEPCOHAIbHBIX JAHHBIX.
1.4. TIpaBo noctyna K JIMYHBIM JieJlaM UMEIOT PaOOTHUK, OTBETCTBEHHBIN 3a BEJICHUE U XpaHEHHE
JUYHBIX JIel B CTPYKTYPHOM IOJpPAa3/eIE€HUH, PYKOBOJAUTENb CTPYKTYPHOIO MOApa3AeiIeHHUs,
IUPEKTOP, PYKOBOJIUTENb, KOOPIAMHHUPYIOUIMHM AEATENBHOCTh CTPYKTYPHBIX IOJpa3JesIeHu],
YIIOJTHOMOYEHHbIE UMM Ul IPOBEPKU JAEATEIIBHOCTU CTPYKTYPHOIO MOJpAa3[eNeHHs, a TakxkKe
MHBIE JIMLA B COOTBETCTBUU C 3aKOHOIaTeabcTBOM Poccuiickoit deneparnum.

I'/TABA 2. POPMUPOBAHMUE JIMYHBIX JEJI

2.1.Ilpu 3aKiIOYEeHUW JOTOBOpa Ha OOyYCHHE C IOPHIMYCCKUM JIMIIOM B KauecTBE 3aKa3uHKa
00pa30BaTeNIbHBIX YCIIYT, HAIPABIIAIONIAM Ha 00yYCHHE TPYIITY JIUIL, JIMYHBIC Jeiia GOPMHUPYIOTCS
- Ha TPYIIILY B IIEJIOM.

2.1.1. JInuHOE J1e710 COACPIKHUT:

— CIpaBKH OpPraHU3allMH, OCYIIECTBIISIONIEH 00pa30BaTEIbHYIO JCATEILHOCTh, 00 00yYeHUN
(s JIMI, OCBAaMBAKOIIMX OO0pa30BaTEIbHBIC MPOTPAMMBI CPEIHEr0 MPO(HECCHOHATBLHOIO KN
BBICIIIET0 00pa30BaHKs U MOCTYIAMNIKX HAa 00ydeHue o nporpammam JI10) (pu Haau4uun);

— OpUTHMHAT JIOTOBOpa 00 OKa3aHUU MIIATHBIX 00pa30BaTEIbHBIX YCIYT;

— TpUKa3 00 OTKPHITUU TPYIIIEI ¥ 3a4UCIEHUH B TPYIIY Ha 00OyueHue,

— KOTIMIO MPOTOKOJIA 3aceIlaHus aTTeCTallHOHHONH KOMHCCHH;

— TPUKAa3 O 3aKPBITHH TPYIIBI U OTYUCICHUU O0yUaIOIINXCS;

— coryiacue Ha 00paboTKy MepCOHANBHBIX JaHHBIX.
2.2. Bce NOKYMEHTBHI JMYHOTO Jiela TMOMENIAITCS B MamKy-cKopocuinBarenb. Ha o0moxkke
JUYHOTO JieNia TPOCTABIISETCS €ro HoMep (KO TPYIIIIHI).
2.3. Ilpu 3aKiIr04eHUU JAOTOBOpa HA 0OydeHHe ¢ (PU3MYECKUM JIMIIOM B KauecTBE 00yJaromerocs,
JTUYHOE /1e710 (GOPMUPYIOTCS - HAa 00yJaIOIerocss HHANBUIYyalbHO.



2.3.1.JIuunoe neno oOydaromerocss MOXXeT He COJiepKaTh KON JTOKYMEHTOB, YAOCTOBEPSIOMINX
JUYHOCTh CIIYIIATENsI, & TAKXKE KOMHIO JOKYMEHTa 00 oOpa3oBaHuWM W (WIM) O KBATU(UKAIUU B
cilydae, €CIIM CIIyIIaTelb P MOCTYILICHUH MPEIbSIBUI OPUTMHAJIBI YKa3aHHBIX JOKYMEHTOB.

I'JIABA 3. BEAEHUE JIMYHBIX JEJI

3.1. JluuHoe neno BenmeTcs B TEUCHHWE BCETO Iepuoja OOydeHHs O MOMEHTa OTYMCIICHUS
oOyyaromuxcst u3 OpraHu3anuu.

3.2. OTBeTCTBEHHOCTh 3a BEJCHUE JIMYHBIX JEN B TMEpPUOJ OOydeHHsS BO3Jaraercs Ha
CIICUAIMCTOB CTPYKTYPHBIX noz[pasz[eneHI/Iﬁ B COOTBETCTBUHU C JOJDKHOCTHBIMU MHCTPYKIHUAMU.
3.3. Ilpm BoccraHOBieHHUH OOYdYalOUIETOCs TPOJODKASTCS  BEICHHWE JIMYHOTO  JIeNa,
c(hOpMUPOBAHHOTO paHee.

3.4. Tlocme 3aBepmieHUss OOyYeHHUS JIMYHOE JIEJIO XPaHWTCS B Y4eOHOW dYacTh (OTAene) y
OTBETCTBEHHOTO CITEIHAJIHCTA.

I''TIABA 4. XPAHEHHUE JIMYHBIX JEJ

4.1. Jlwudele Jena JIOJDKHBI XPAHUTBCS B CTPYKTYPHOM TMOJPA3JeICHHH B  YCJIOBHSIX,
00eCTIeYHBArOIINX UX COXPAHHOCTh M HCKITFOYAIONINX yTPaTy JOKYMEHTOB.

4.2. Bplmaya JUYHOTO Jiela BO BPEMEHHOE IIOJIb30BaHWE pPA0OTHUKAM CTPYKTYPHBIX
MOJIpa3/IeICHUH JIOMYCKAeTCs TOJIBKO B MCKITIOYUTENBHBIX CIIydasX Ha OCHOBAHWH MHUCBMEHHOTO
paspenienus upexTopa nin KOOPAUHUPYIOIIETO PYKOBOIUTEIS.

4.3. I1pu Bo3BpaIlleHHH JTUIHOTO JIeNa JIUI0, OTBETCTBEHHOE 32 BEJICHUE U XPAHCHUE JTMYHBIX JIEJT
clTymartesiei B CTPYKTYPHOM II0/Ipa3/ieiiCHNH, TIPOBEPSIET HATMYUE U COCTOSIHUE BCEX JJOKYMEHTOB
B JIMYHOM JIeJIE.

4.4, N3psTre TOKYMEHTOB JIMYHOTO Jiejia 10 TPeOOBAaHHWIO CTOPOHHHUX OpraHu3alui (CyJIeOHBIX U
MPABOOXPAHUTEIBHBIX OPraHOB) TPOW3BOJMTCS HA OCHOBAaHMHM MHCBMEHHOTO YKa3aHUs
JlupexTopa Ui KOOPAUHUPYIOIIETO PYKOBOIUTEIIS.

4.5. B cinydae u3bsATHS JOKYMEHTa W3 JIMYHOTO JeJjia B JIEJO0 BKJIAJBIBACTCS KOMHS H3BATOTO
JOKYMEHTa, aKT 00 HM3BSITUU WM MPOTOKOJ BHIEMKH W JIOKYMEHT-OCHOBaHHWE Uil M3BITHS C
paspeniarmeii pe3oIouei peKTopa Wik KOOPIUHUPYIOLIETO PYKOBOAUTEIIS.

4.6. TlpenocraBieHue KOMMHU JIAYHOTO jena / KOMUA JOKYMEHTOB JIMYHOTO Jejia 10 3arnpocam
CTPYKTYPHBIX TOJIPA3/ICIICHUI MPOU3BOJAUTCS HAa OCHOBAHMHM YCTHOTO pasperieHus Jupextopa
WA KOOPJAUHUPYIOLIETO PYKOBOIUTEIS.

4.7. Jluunpie nena OOYYAIOUIMXCS, OTYHMCICHHBIX JIO 3aBEPUICHHS OOYUYCHHS, XpaHATCS B
CTPYKTYPHOM TMOJIPAa3/ICJICHUU OTJACIBHO OT JIMYHBIX JIEJl CIyIIATeNeH, MPOJOJDKAIOIINX
oOyueHue.

4.8. Jluunble nena, 3aKOHUEHHBIC B CBSI3U C OTUMCICHHMEM CIylIaTeslei, XpaHATcsS B y4eOHOM
yacTtu (OT[eNe) B TEYCHHE S-JIETHEr0 CpOKa OMEpPaTHUBHOTO XpaHEHUs N0 Mepeladd Ha apXUBHOE
XpaHEHHeE.

I'JIABA 5. HEPEJIAYA JIMYHBIX JEJ HA APXUBHOE XPAHEHUE

5.1. Tlo ucreyeHnn cpoka ONEPATUBHOTO XPAHEHHUs JIMYHbIE Jefla MepetaroTcs CTPYKTYPHBIM
MOJIpa3/ielIeHueM M0 CIAaTOYHOM ONUCH Ha apxuBHOE XpaHeHue. O¢dopmileHHE JIMYHBIX [ell,
[IEpEelaBaeMbIX Ha AapXMBHOE XPAHEHUE, OCYLIECTBIISIETCA COTPYAHHMKAMM IOJpa3fcieHul,



OTBCTCTBCHHBIMU 3a MOATOTOBKY JIMYHBIX JC€JI K apXMBHOMY XPaHCHHIO, B COOTBCTCTBHUU C
[TpaBmiiamu 1eI0NPOU3BOACTBA B 00pa30BaTEIbHOM OpraHU3altu.

5.2. B cinyyae Bblgaum IyOnukaTa JOKYMEHTa O KBadH(pHUKaIUK oOydaromemycs, JUYHOE JEI0
KOTOPOTO HaXOJUTCS Ha apXUBOM XPaHEHHH, CTPYKTYpPHOE MOJpa3JelieHHe TepeiacT 3asBICHNE
Ha Bbllauy Ay0JIMKaTa, KONuio npukasa Jlupexkropa o Bbaaue AyoauKara.
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